

GUIDELINES FOR COMPLETING A BINDING TARIFF INFORMATION (BTI) APPLICATION 

The boxes in the form are filled in as follows:
1. BOX 1 – Applicant. Please provide applicant data (name and address). For the purposes of binding tariff information, applicant means a person who has applied for or a person in whose name an application has been made for binding tariff information with the customs authorities. In this box the following data should be provided: name and address of the applicant, telephone number and TIN. In the field “Fax”, e-mail address should be provided.
1. BOX 2 – Holder. Please provide holder data (name and address). The holder is the person in whose name the relevant BTI is issued. The holder in box 2 may also be the applicant in box 1.. In this box the following data should be provided: name and address of the applicant, telephone number and TIN. In the field “Fax”, e-mail address should be provided.
1. BOX 3 – Representative. Please provide representative data (name and address). In this box the following data should be provided: name and address of the applicant, telephone number and TIN. In the field “Fax”, e-mail address should be provided.
1. BOX 4 - Reissue of a BTI. This box is filled in only if a request is submitted for Reissue of a BTI, i.e. if a BTI has already been issued previously and its validity has expired or will soon expire (no longer than one month). If so, please provide data for BTI number, validity start date and the respective commodity code.
1. BOX 5 – Customs Nomenclature. Please indicate in which nomenclature the goods are to be classified, by inserting 'x' in one box only. Please note that BTI decisions can only refer to a nomenclature based on the Harmonized System (HS) at 6-digits level, the EU Combined Nomenclature (CN) 8-digit level or Customs tariff of the Republic of North Macedonia at 10-digits level. We recommend to check Other and fill “CT of RNM”.
1. BOX 6 - Type of transaction. Please specify the envisaged transaction the BTI decision is intended to be used for, by indicating (yes/no) whether the application relates to an import or export transaction. If the application is not related to an import or export procedure, then there is no basis for submitting the application.
1. BOX 7 – Proposed classification. Please indicate the customs nomenclature code under which the applicant expects the goods to be classified. If the applicant is uncertain of where the goods are to be classified, this box remains empty.
1. BOX 8 – Please provide a detailed description of the goods permitting their identification and the determination of their classification in the customs nomenclature. This should also include details of the composition of the goods and any methods of examination used for its determination where the classification depends on it, the type of production process undertaken, the value including the component parts (raw materials), the use of the goods, the usual trade name and, where appropriate, the packaging for further sale in the case of sets of goods. 
1. [bookmark: _Hlk204765468]BOX 9 - Commercial denomination and additional information. In addition to the Commercial denomination, please include the name of the manufacturer, the country of origin and other additional information relating to the product. One BTI request applies to only one Commercial denomination of the product. If the data specified in this section is confidential, select "Yes" and they will not be published online in the report of all BTIs issued.
1. BOX 10 – Samples and other. Please indicate whether any samples, photographs, brochures or other documents available which may assist the customs authorities in determining the correct classification of the goods, are provided. It is particularly important that all documents comply with the Commercial denomination of the goods in box 9 of the application. If there is a sample, it should be indicated (yes/no) whether it has to be returned or not. Please note that if, when issuing a BTI, special costs arise for conducting necessary analyses and other tests or expertise, or for returning the goods, they will be borne by the applicant.
1. BOX 11 - BTI issued to other holders. Please indicate (yes/no) whether the applicant is aware of BTI decisions issued to other holders for identical or similar goods to those described in the box 8. Description of goods and box 9. Commercial denomination and additional information. If yes, please provide BTI number and date. 
1. [bookmark: _GoBack]BOX 12 – Date and signature. Please provide the name and surname of the authorized person of the applicant, the number and date on which the application was registered in the applicant's internal archive. The application shall be certified with the applicant's stamp and signature. 
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